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Use a recording made in a previous year REPL AY

Part One: Copying the recording fo re-use

Part Two: Publishing the recording fo a section

ng via the ik n he rory:
2. Cickon yourc g
e 10 use and clck on the green or rey Ploy
. i
o)
3. When the recarcing opens. click on Add o a Class
he aropdown menu

Click here to access how fo use a
previously made recording

Use a previously made recording



https://www.ed.ac.uk/files/atoms/files/instructor_use_a_previous_recording.pdf

Uplooding content to your Librory

P

Tron Ptk 1oy sochon you are ervoled o s on peMUc

Part One: Uploading content

Access Media Hopper Replay by following  fnk fo any course you are
envoled onin Lean:

2. Ciick on the Uibrary n the upper left corner:
3. Cick Create and then Upload Med:
4. When the diciogue box opens you an select fhe fles you wish fo uplood

by drag and drop, selecting ffom your device of from a cloud storage
solution

©:0:0¢

5. You can upload mulfile fies af once and you wil see @ message as
500n as your fle has Uploaded and begins fo process. You can then
close the diclogue bor:

Fies up

Close

6. We recommend that you save any presentations as pf documents
before uploading.

soadina content to vour Library - Quick Reference Card

measa noppe!

Part Two: Processing Media

1. Your media wil begin processing immediately. The length
akes 5 process il o dopandent on severalactoe nclding he sze
of the fie

2. Once completed, your media wil appear in your Library and can be
found by using the search andy/orsort functionay
Double clck on the media and you wil be foken 1o the media defals
here you wil find G ronge of funclionaiity inchuding edi
copying and sharing.

Note: I appears o be faking more fime than expecied fo pracess your medi.

shing your page.

Pace 1of 1

uploaaing ana visplaying your
presen’roﬁons

Media Hopper Replay allows yor

gpresetatons rested uing o i por

.~ REPLAY

P owethont) which Can b shored wilh your sudents belore o arler your leclure. UpIoading your

Sonicions Gelors you lecfres allows you! shudents 10 fokow i
device. as wel as fake nofes Guing your lecture which can be saved and dowr

Part One: Uploading a presentation

Plocsa nolo: Il you oro uplading @ presentation, any arinaton
anslons, o s wilbocome o oyed back Addionaly,
 have used ronsiandord Tonts, Repicy may subsiute e fo

= phcrance of your pressntafion
ensr ook as .y sauing you preseiaton cs @
PDF e ond unioadeng 1ns nead o1 the Powerpaint reseniaron e

To uplood a presentation:

1 Acceshe you cous ia the nk o your Lea o ool couss
2. Wnen the course opens, locate that you wish 10 upload your
preseniction 6 and ik on he e Add presentaion BL11on

/— =1

Wnen the Add a presentation box appeass, choose Upload a fle:

]

4 Clck on Ihe Chosse Fle bulon locale and selot your reseaion
n Open. Presentafions saved os PDF fi: aso b
Upioaded vang 1hs meinod:

Your presentofon wil
procesing.

loaded 1o the ciass you ssiected and wil begn

Wnen it has frishe 3. the Presentation bution wil fum green, From fhis
et en i to ova m( for yoursa ¢ donts o view uniss: you
ke  Uncvalable or change s valabity sefings manualy |

Jploading and Displaying your presentations - Quick Reference Card

it your pesentaion on i

Part Two: Displaying your presentation

n w1 it Reply by ccting on e green Pesertion bufi
‘oosing View. I's always recommended ihat you preview yo
Preseniabon belors you e o eneae § has processed corecil

To display your presentation using Media Hopper Repiay
Cick on the green Presentation button and choose View;
2]
|-
]
2. Hover over your presentafion side and use e lef and right atows |

move forward and backward through your presentation. The opfion «
1 10p of yourpresontation clows you 10 vew ol or e diles

3. Click on the Full Screen mode button fo open your sides in full scree
wihin @ new 1ab

E—

Editing content in Media Hopper Replay ﬁ"’E”"’ﬁLA

s of. The mecio sdfor provides
cesible inferface.

As on ins u can edit,save and publish medic thof you are an o

fame Gecurate odling forsigle and Mk Channel video  6n 6csy 10 (56 ond

Part One: Accessing fhe media edifor

The media edifor s accessed from your lbrary end
Content ihat you are fhe owne o

only be used on

o6in 1o Leam and navigate 1o v
2. Clickin the Echo360 ogo in the fop left hand comer.
= =

= e
an

3. Search for the confent you would ks fo ecst in My Confent (which has ol
e content you own end have edifing fights fo):

= ] ]

Cick on the 3 dols o biing p the shoricut meny and choose "Edit
Media

[ [rmm

fitina content - Quick Reference Card

The media editor explained

The medi editor consists of three main functiona

1. Player - play recording at any fime, with any edils appled

2. Tool kit - access help, enter specific fmecode for precise ployhead
placement, undo, redo, delete clip and zoom n/out of he fimelne

3. meine . shows 1 handes. scisos/cul vido, playheod curent
o, imelne of tecording, Gucis and dea channet

9 = 0comn [B[sme < o=

° 208 0e—0

Click here to access how to upload

your video

Click here to access how to upload

your presentations

Click here to access how to edit
your video

Use your existing videos and/or presentations



https://www.ed.ac.uk/files/atoms/files/instructor_upload_content_to_your_library.pdf
https://www.ed.ac.uk/files/atoms/files/instructor_uploading_and_displaying_your_presentations.pdf
https://www.ed.ac.uk/files/atoms/files/instructor_editing_content.pdf

LRJ(rii(\:/?arr?ci:r;gng?u/g Live Streaming using ﬁ@'Emﬁ)LAY

on Windows and MacOs, allowing you fo

Universal Capture i the desktop application available to sta
record and live stream when not in a Replay enabled space.

Part One: Download and Install Universal Capture: Personal Part Two: Using the Universal Capture application

1. Login fo Leam and navigate fo your course; Once you have successfull installed the appiication and launched it
2. Clickon the Media Hopper Replay ink: the first fime you wil then be ready to make a recording or start a ive
3 Cick on Cog Wheel kcated in The fop fght-hand comer stream. It s important that you have any extemal devices plugged in prior
°g o P figl fo launching the application.
[ N0
Logging in to use Universal Capture
- When you launch the application you will need fo log in using Your
- University Login.
4. Ciick on Downloads and chose fhe comect version for your operating Tolog in fo Universal Capture:
system and follow the insfruction to install
1. Launch the appiication, click on Click here fo login, if you haven't
Unwersal Capure: Persons ° already accessed Your University Login

2. Enter your credentials, following the prompts

3. You wil then be redirected back fo the appiication;

Edifing capture details (optional)

Prior to starting o recording or live siream, you should edit the detais to

5. Once the installafion has complefed launch Echo360 Capture. make it clear what you are recording.

To Edit capture cetails:

1. Click the Pencll icon or Edit Capture Details at the op of the window fo
open details window and complete.

2. Choose the location that you wish fo publish the recording from the
drop-down menu. You can send it fo your library for future use or
straight fo a class from one of your courses.

3. Click Save

2cording and/or Live Streaming using Universal Capture - Quick Reference Card Page 1 of 3

media hopper

Editing content in Media Hopper Replay REPLAY

As an instructor you can edit, save and publish media that you are an owner of. The media editor provides

frame accurate editing for single and mulfi-channel video in an easy fo use and

The media editor is accessed from your liorary and can only be used on
content that you are the owner of.

To access the media editor;

1. Login fo Leam and navigate to your course:
2. Clickin the Echo360 logo in the fop left hand comer,

- |

[ o= I e }
- en

3. Search for the confent you would like fo ediit in My Confent which has al
the confent you own and have edifing rights for);

4. Ciick on the 3 dofs o bring up the shortcut menu and choose "Edit
Media”

diing content - Quick Reference Card

ceessible inferface.

e media editor explained

The media edifor consists of fhree main functional areas:
1. Player - play recording at any fime, with any edits applied

2. Tool kit - access help, enter specific fimecode for precise playhead
placement, undo, redo, delete clip and zoom in/out of the timeline

3. Timeline - shows frim handles, scissors/cut video, playhead cument
location, timeline of recording, audio and video channels

< R e mow | tomis | | tew

> (@ =@ 000mz (@] seurce + | souee

) 501 0e—0

Page 10f 3

Click here to access how to create a
recording using the Universal Capture
application

Click here to access how to edit your video

Record or sfream from my computer



https://www.ed.ac.uk/files/atoms/files/instructor_uc_personal.pdf
https://www.ed.ac.uk/files/atoms/files/instructor_editing_content.pdf

upIoaaINg ana wispiaying your e —

e e REPLAY

loading your

otes do
Part One: Uploading a presentation Part Two: Displaying your presentation

Plocso rote: I you are uploc
o s wil bacome

You can view it wiin Rociay by clicking on fhe green Presenfofion bt

aftemative. in the appearance of your
changng. To ensur i loaks s it snaw, y saing you presentation os a o display your presentation usng Madia Hopper Repiay
OF fie ond uploading s Instead of the PowerPoint presentation

“

1 button and choos

View,
To upload a present

=]
1. Access the your course via the link form your Lear or Mood |-
2 Wnen the course opens, locate fhe class that you wish 10 Upioad your =
presentation fo and cick on fhe biue Add presentafion button:

(= =31 =
5. When ihe Add o presentafin box ppecs. choose Upload a e 2. Hover over your presentation side ond use e

move orword and bu\,(nm eough you
the o o

ond right amows

and select your presentation.
s saved os PDF fles can oo be

3. Click on the FullScreen mode button fo open your sides in full scree

Your presentation wal be uploaded o e ciass you seected and will begn ﬂ
procesig,
When t h - o e . e

point on, 1 wil bo Galoble lor yousell and your sudents 1 vew (s Y0u
ke Gnavaltie o honge s vy sefings manualy)

Jploading and Displaying your presentations - Quick Reference Card

Click here to access how to upload

your presentations

meaia nopper

Adding Activity Slides to a Presentation REPL

Gnswer, image auez, ordered st and numerical

(avigating to fhe presentation [

ko e Eenesiolone 1 ke o 1y You can odd il choce actvie .0 reseniaon. You sfer e
> 9 youto qmumuvumruvpomm»uvmmw 5. hen mark which anewer is

N ) . o o wheher it e ecur®s caron Shocents ek an

- ! @ meny answer and enter a jusfification info a fext box if required.
3. Saectne eanoton o i o cck o 1o 066 Hutile Chseo aueston

oracie ocity 10 NOTE-YoU AN YD 10 el 3 - °

Romaa e pon i e soch v 3 1 st o e chcs

s camolmmesad e 3. Envthe cuesion. Yoo caenter p 0 1000 charocter,
4 c ick on 'chC("Q appear fo reveal the 3. 1 media, enable the checkbox fo upload an image
5 Cikon Kl Maiaonyour s ibo 4. At oo amower optons anl designt the corect ansvers by

sho

of the answerls)

5. You can enatie e Recure ustcaton b s ot o
elaborate on thek arswers

6. You can click PREVIEW fo &

7. Cick Done

he students view of the aciivity

Part Two: Adding an inferactive activity -

1. Click ADD ACTIVTY;
2. You wil Ihen be presented with a chaice of the 5 avalable activiy fypes =

‘ =
\ddina Activitv Siides fo a Presentation - Quick Reference Card Pace 1 of

Click here to access how to add
activity slides

Facilitating Polls in your classes ﬁmEmﬁLA

s on nstructor you can use the Poling feafure, which i buit info Media Hopper Replay, during a class or
for fipped and distance leaming activlies.

Part One: Using Pols in an active class

s Guick Reference Cord ossumes hat Pols have been added in advonce of your T ocog il s Fe
Sl g Foene fomatn o 00cng 7o, 1 A3 iy S 0 e ik 1 responses bulion 1o show o
are exponior o they e being added

« I you don't wish students fo respond before you reach the side,

o1 1s ding the class
510 6o the same. « Tick the box to promet students fo justy their answers when
“ creafing a Poll You can hover over ine question opfions fo revecl

dorisnove o v s o, bt e
i i gt + After_reviewing sfudent responses you may wish fo resef fhe
a1opar o4 auestion by clcking Resel activily and csk stucens fo respond

again

4. Tomoke yoursides ful screer

inthe upper fghtside of your

o ovigote rougn e skdes pover cver e sdes on cick e <
ol

At U ayooord cusor keys fof changing ces Tips for facilfating Short Answer Polk
- s + Use Short Answer pols in combinafion with ofher Pols to
= ncanroge e ki or cpicatonofinoviede

Al respones are anonymied, so showing
Clcking me responses BHon o hay oré ey 8403 Son veser

iferent thinking cnd help others fo parficpae.

Tl o fachlig Hotot ol
ive use of image holspot pols con help promote deeper
4. As you reach you Poll sides, instuct your sludents 1o respond from hei own of  fopic. The example below ilusliales how student
devices Tesponies 10 Guesion can ead fo olow on dscussions.
7. Using e Poll confrols, you con:

Icilitating Pollsin vour clesses - Quick Reference Card Paae 1 of 2

Click here to access how to
facilitate polls

Add activities or quiz guestions



https://www.ed.ac.uk/files/atoms/files/instructor_uploading_and_displaying_your_presentations.pdf
https://www.ed.ac.uk/files/atoms/files/instructor_adding_activity_slides.pdf
https://www.ed.ac.uk/files/atoms/files/instructor_facilitating_polls.pdf

Reviewing student engogemen’r scores e Reviewing class activity analytics e Exporting course analytics e
Part One: Identify your least engaged students Part Two: Reviewing individual student engagement ‘Why analyse class activity analytics Part Two: Analysing student cohort scores for your Class Part One: Downloading analytics to CSV Part Two: Send analytics to the Gradebook
1. Navigate 10 the secfion in Media Hopper Replay you wish fo review 1. The engagement scores ore included in the Classes and Studenfs. i gi vital 1. Click on @ Class fo view the analytics for the whole cohort: 1 the secfion in Media Hopper Replay you wish to review 1. From "“ LM‘ G’““"’”“" age. se ‘which mefric you wish fo send fo
3. Click Engagement on »«e left menu; ge %' fo display the: 3. Oneachofthe c!aun and ilud-n!x g:mex s a button fo export all data = -
4. Click on Ihe ‘Al Classes’ dropdown box and select a Class from thefist Gorconding crcir for AL clases 1 e soclion o cr v v ot o Y G on BBpONT Skl mple - -
¢ v ~ loundortand e ovelof engogement n sach ciss, and by each T 3 : avaiabie in a CSV (comma separt T R
4 Tho Stucent wemw sﬂ'vmqwg/u\chen nlocactonsin eoch Sodont : : a5 M Excel, Google She -
e ‘cccﬁw;m" 1o provide further support for struggiing students; .
to provide fur sppor for strugg s . . 3. Click on the metric to export dropdown menu fo select which mefric to
2. Alternatively, you can view each student's analytics across all the: # “ ‘:C‘; ‘over the row and clck on the button fo send the data fo
Part One: Analysing class acfivity analytics for 5. You should now be able fo refum to 'yv(msl\oﬁi page i Leam and see
8. kuc. seuon can have a different zvgdgev nent score weighting to - & .
 the dominant mode of nsinuclio : | ..
5. Al dota s avalable o ba downioadied fom fhe Classes o Students m

Click here to access how to review Click here to access how to review Click here to access how to export

student engagement scores

class activity analytics

analytics

Further guidance on working with engagement scores can be found here

Access and work with analyfics



https://www.ed.ac.uk/files/atoms/files/instructor_reviewing_student_engagement.pdf
https://www.ed.ac.uk/files/atoms/files/instructor_reviewing_class_activity_analytics.pdf
https://www.ed.ac.uk/files/atoms/files/instructor_exporting_analytics.pdf
https://www.ed.ac.uk/files/atoms/files/instructor_working_with_engagement_scores_0.pdf

Using The Replay Scheduler with Lectures

media hopper
The Replay Scheduleris a simple, web based. appiication that allows you to chose if you want fo opt-out of I {EI L AY
lectures being recorded automaticaly, live streamed and if you would like fo change how they are

released o your students

Using The Replay Scheduler with Non-

mediia hopper
nonecture acliiies being recorded utomalicaly, ive sieamed and when fhey are released 10 your

Part Two: Making changes to your lectures at Course level cont.

To change the default availabilty:

When in the course details page click on the Availability dropdown;
2. Choose the applicable option and ciick on the Submit button;

@ June

A confirmation message is displayed and the Availability icons for all
associated lecture series have been updated.

To enable Live Streaming:

1 Whan in tha ~irea Aateic nana sk an tha liva thammina ~harbhav

Making changes to your lectures at §

hedule level

To opt-out at Schedule Level

1. On the schedule defais page click on the Lecture Schedule which you
wish 10 opt-out of recording:

2. Whenin the schedule details page, click on the Recording Preference
dropdown

Click here to Opt-out of , change
availability and enable Live Streaming of
Lectures

students. This s only appiicable to activifies marked as Seminars, Tutorials or Workshops at present.

Part One: Accessing The Replay Scheduler and search for your

course

Navigate fo https.//schedule medi K

It you haven't akeady logged in fo EASE. enter your usemame and
password when prompted;

Type the Course code or name info the Search box and ensure that the
Non-Lecture radio button s selected, click on Search:

You will then be presented with the course details page, showing Course
level options and delails of all Non-Leclure activiies that make up hat
course.

Part Two: Moking changes fo your activifies at Course level

The process of oping-in, changing the default availabiiity and setting the
live flag can be done at course, schedule, or individual activity level. The
remainder of this document will guide you through doing this at each level
for Non-Lecture activies.

To opt-in at Course Level

1. When in the course defais page, click on the Recording Preference
dropdown;

2. Choose the applicable option and ciick on the Submit button;
3. Aconfrmation message is displayed & the Recording Preference icons

Click here to Opt-in to, change availability
and enable Live Streaming of Non-Lecture
activities

Opt-in or out using The Replay Scheduler



https://www.ed.ac.uk/files/atoms/files/replay_scheduler_lectures.pdf
https://www.ed.ac.uk/files/atoms/files/replay_scheduler_non_lectures.pdf

the franscript edifor

[
- ' ==
Jtomatic Speech Recoanition (ASR] - Quick Reference Card Page 10f 3

Click here to access how to Edit
Transcripts

Edit Transcripts created using Automatic Speech

Recognition (ASR)



https://www.ed.ac.uk/files/atoms/files/instructor_asr_0.pdf

meaia hopper

REPLAY

Starting an Ad-Hoc recording

Click here to access how to
Launch and Ad-Hoc recording

Launch an Ad-Hoc recording



https://www.edweb.ed.ac.uk/files/atoms/files/instructor_ad_hoc.pdf

Using Zoom with Media Hopper Replay e

it Ned topperResley RIS gy

Media Hopper Replay. There
perform any addiionas owever f you wish not fo have recordings automaticaly franst
can stop this from happening within Replay.

1t s possible folaunch
dings made in Zoom

Part One: Stop recordings being automatically fransfemed Part Two: Launch a Zoom session from Media Hopper Replay

1. Cickon the cog whee, folowed by Account Seffings
2. Cick on Zoom Seft
3. Dsoble fhe Automatically copy Zoom recordings fo Echo340 foggle B

L < .
2. Selecting this option provides a configurafion ciciog box where you

ind & descripfion of your meefing. The name you
enter wil become fhe name of the recorded meefing once ingested

1. Cick on he Create menv. followed by Zoom Meefing

info Media Hopper Reply

‘the name you
ing recording AND the name of the

inc 700m with Media Hoooer Reolav - Quick Reference Card Pace 1 of 3

Click here to access using Zoom
with Media Hopper Replay

Using Zoom with Media Hopper Replay



https://www.edweb.ed.ac.uk/files/atoms/files/instructor_using_zoom_with_media_hopper_replay_0.pdf

